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Commercial Unit Application Form

Please complete all sections of the application form and return to rose.howard@pembrokeshire.gov.uk by the deadline specified 

Location: Unit 3, Tenby Market
Closing date for application: 12pm 10/06/24
The letting will be on a lease agreement.
Please note the following:

	Application to be considered for premises at Unit 3, Tenby Market for a commercial tenancy with Pembrokeshire County Council

PROPERTY ID:

	Section A – Complete all details 

All prospective applicants are required to complete Section A 



	Title 
	

	Forename
	

	Middle Name
	

	Last Name 
	

	Date of Birth
	

	Residential Address including postcode 
	

	Telephone Number 


	

	Mobile Number 


	

	Email address


	

	

	Section B – Company/Business Details  

Only complete Section B if you wish to apply to be considered for a lease with Pembrokeshire County Council in your Company name 



	Company/Business  Name 


	

	Company/Business Status (tick box that applies)
	Limited Company                  Partnership                  Sole Trader

	Registered Company/ Business Address


	

	Company/Business Trading Address 
	

	Directors/Partners of Company/Business


	

	Registered Company Number


	

	Company telephone number

 
	

	Number of years trading 


	

	Nature of existing business 


	

	Please note that, where the tenancy agreement is to be in the name of Limited Company, a Director thereof will be required to personally guarantee the lease.

	Full Name of Director
	

	Personal address including postcode 
	

	Telephone Number 


	

	Mobile Number 


	

	Email address


	

	

	Section C

	Proposed Use 

Please give detail on what type of business will operate from the unit. 

Please include a business plan or relevant photographs


	

	Alterations

Do you wish to make any alterations to the unit in association with your business? E.g will any plant/machinery need to be installed? Please provide details, if applicable. 


	

	Terms/Fees and Charges 


	· The commencing rent payable is £4,500 per annum, exclusive of VAT and Business Rates, payable monthly in advance.

· One month’s rent will be payable in advance on signature of the Lease Agreement.

· A contribution towards the Council’s Legal Fees £150 will be payable on signature of the Lease agreement.

· The Lease will place full responsibility for repair and maintenance upon the tenant and require the tenant to make a contribution towards the Landlords costs of insuring the building against the usual perils and common parts/areas, if applicable. 

· The successful tenant will be required to take out their own business and contents insurance.

	Referee 

 a professional person prepared to support your application


	

	Section D - Declaration

	- I have read and understood the information provided by the landlord

- I believe the information that I have provided here to be true.

-I understand the application and the legal process can take up to 3 months to complete. 

- I have provided to the landlord, with this application, an Experian credit report produced within the last 30 days.

- I understand that if my application for a lease is successful and I default on my tenancy obligations, the information that I have provided here may be released (as per DPA 2018) to authorise debt recovery agencies and could affect any future applications I make for tenancies, credit and insurance. 

- I understand that completing this form does not commit any prospective tenant or the landlord to a tenancy.   

Signature of Applicant/s………………………………………………………………………….….Date………………………

Print full name/s in block capitals ………………………………………………………………………………………………




	For PCC Internal use –suitability matrix

	
	Score out of 10
	Comments

	Potential of  business plans profitability 
	Good potential = 10

No potential = 0
	

	Relationship with existing traders?
	Complementary = 10 Competitive = 0
	

	Evidence of ability to upkeep rental payments
	no evidence = 0 

some evidence = 5  

strong evidence = 10
	

	Credit Score
	0 to 720 = 0

721 to 880 = 5

881 to 999 = 10
	

	Strengths
	

	Weaknesses
	

	Opportunities
	

	Threats
	

	Decision to Offer
	Yes

No 

Further information?
	


Signed ………………………………………………………………………………………….

Date:

We will endeavor to feedback on your application within 15 working days.
